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Koaexc 3THKH H CTy’keGHOro mopeaeHusi paboTHHKOB

MYHHIHMIAJIbHOr0 0X0XKeTHOT0 YUPeXKIeHHS KyJIbTYpPbI
«CypryTckmii Xyq0:KecTBeHHbIH My3eii»

1. O0mue moJ10:xeHUs

1.1. Komekc >TMKM M CiIy)eGHOro mOBeNeHHS pPaGOTHMKOB MYHHIMIIATBHOTO GIOKETHOTO
ydpexneHus KynbTypbl «CypryTckuii XyJnoKeCTBEeHHBIH My3eit» (maiee - YupexieHue) paspaboTaH B
COOTBETCTBHH C IMOJOXCHUSAMH MeETONMYECKHX peKOMEHJaluii 1o pa3paboTKe H NPHUHATHIO
OpraHM3allisiMH ME€p IO NPEAYNPEXICHHIO M IPOTHBOJCHCTBHIO KOPPYIIHH, YTBEPKIECHHBIX
MunncTepcTBOM Tpyaa 1 conuanbHoi 3amutel PO 08 Hos6ps 2013 .

1.2. Hacrosmmmit Kozekc ycranaBiuBaer oOLive NpaBHiia W CTaHAAPTHI HOBEJEHHS PabGOTHHKOB
Yupexzienns, 3aTparMBalOIMX STHKY MNEJTOBBIX OTHONIEHHH M HaNpaBJeHHBIX Ha (POPMHPOBAHHE
3THYHOT0, NOOPOCOBECTHOTO MOBEICHHS PAGOTHUKOB U Y UPEXKIECHHS B LIETOM.

1.3. Hacrosmmi#i Komekc mpu3BaH mOBBICHTE 3()(EKTMBHOCTh BBIIOJHEHHS pPabOTHUKAMH
VYupexaeHus CBOUX JO/DKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CIIy)XMT OCHOBOHM (pOpPMHPOBaHHUS IOJDKHOM MOpATH, NpO(ECCHOHAIBHOM YECTH M CIIy)KeGHOro
3THKeTa pabOTHHKOB,

- OPHEHTUPYET PaOOTHHKOB B CUTYallUsIX KOH(IMKTa HHTEPECOB U STHYECKON HEOIPEAETIEHHOCTH
HITH HHBIX 0OCTOATENBCTB HPAaBCTBEHHOTO BHIOODA;

- CIOCOOCTBYET BBIpAOOTKE HOTPEOHOCTH COONIOAECHHS IPO(PECCHOHATBHO-ITHYECKHX HOPM
[IOBEJICHHUS;

- BBICTYNIAeT KaK MHCTUTYT OOINECTBEHHOIO CO3HAHHS W HPABCTBEHHOCTH paOOTHHKOB, HMX
CaMOKOHTPOJIS.

1.4. Jleticteue HacTosmero Konekca pacpocTpaHseTcs Ha BCEX JIUII, SBIISIOMUXCS PaGOTHUKAMHE
Vupexienus M HaXOISIUXCS C HeW B TPYIOBBIX OTHOINECHHSX, BHE 3aBHCHMOCTH OT 3aHHMaeMoi
JOJDKHOCTH M BBIIOHAEMBIX (QYHKITHIA.

1.5. 3manme u cobmopeHHe paGOTHHKaMH YupeXIeHHs MOJOXeHHM Hactosmero Komexca
SBIISIETCS. ONHUM H3 KPHUTEPHEB OLICHKM KadecTBa MX NPO(ECCHOHATBHOW NEATENHHOCTH H TpPYIOBOM
JMCLUTLTHHEL.

1.6. Coneprxanue monoxeHui Hactosimero Konekca IOBOAWTCA IO CBEIECHHS BCEX PaGOTHHUKOB
VYupexnaenus.

2. O0mmue NpUHIMNBI H NPaBHJIA OBeIeHU PAGOTHHKOB

2.1. Bce paboTHHKM YupexaeHHs 00sf3aHBI ClIeIOBaTh CIEAYIOIIAM OOLIMM MpHHIMIAM H
ITpaBHJIaM ITOBCIACHHUSI

- coOmoIeHHe BHICOKMX 3THYECKUX CTAHIApTOB [IOBEACHHUS,

- MOJJIEP)KAaHHE BHICOKHUX CTaHAAPTOB IPOGECCHOHAIBHOM AEATEHLHOCTH;

- CJIEZIOBaHKE JIyYIIMM IIPAaKTHKaM KOPIIOPATHBHOT'O YIIPaBIICHHS;

- CO3J1aHHE U MOJIEPKaHUE aTMOC(EphI JOBEPHS U B3aUMHOTO YBKEHHS,




- ClleIOBaHHE IMPHHIUITY COI[HATBHON OTBETCTBEHHOCTH;

- cobmroIeHre 3aKOHHOCTH U MIPUHATHIX Ha Ce0s JOrOBOPHBIX 00SI3aTENBCTB;

- COOIIOICHNE IPUHIIUIIOB OOBEKTUBHOCTH M YECTHOCTH IIPH IPHHSITHH KaJPOBBIX PEIICHHUIA;
- 3aKOHHOCTH U HE3aBUCHMOCTb;

- 106pOCOBECTHOCTb;

- KOH(HUICHIIMATTBEHOCTD, HHPOPMHEpOBaHHUE, 3G ()EKTUBHLIN BHYTPEHHHN KOHTPOJIb;

- CIIPaBEITTHBOCTh U OOBEKTHBHOCTb.

2.2. PaboTHUKH 00S3aHEL:

- cobmomare JeHCTBYIOIIHE HOPMAaTHBHO-NIPaBOBEE akThl Poccuiickoii ®enepanuu U
Xautbl-Mancuiickoro aBTOHOMHOro Okpyra-IOrpel, He [JONMycKaTh HapylIeHHE 3aKOHOB M HHBIX
HOPMAaTHBHO-IIPABOBBIX aKTOB HCXOJs M3 IOJUTHYECKOH, SKOHOMHUYECKOH IeNeco00pasHOCTH MO0 1Mo
HHBIM MOTHBaM;

- OCYIIECTBJISATH CBOIO JAEATENBHOCTD B IIpeJieNiaX MPea0CTaBIEHHBIX ITOJHOMOYHIA;

- HCIOJHATh JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO W Ha BBICOKOM IPO(ECCHOHATEHOM
YPOBHE B LleJisiX obecnieueHus 3G HeKTUBHOM paboThl Y UpeKICHHS;

- OCYIIECTBIIATH CBOK NPO(QECCHOHANIBHYIO NEATENbHOCTh B IpelelaXx MNpeaMeTa M Ienei
JEATEIBHOCTH Y UYpeKACHHUS;

- IpU HCIOJHEHHWH JO/DKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IPEANOYTEHHS KaKHM-JIHOO
IpO(eCCHOHATBPHBIM HIIH COLMANBHBIM IPYNIaM M OPTraHH3alHsAM, OBITh HE3aBHCHMBIMH OT BIIMSHHS
OTJENBHBIX IPaXK/IaH, NPOPECCHOHATHHBIX HIIH COMATBHBIX IPYIII M OpraHH3alHii;

- HCKIIOYAaTh [JEWCTBHUs, CBA3aHHBIE C BIMSHHEM KaKWX-THOO JIMYHBIX, MMYIIECTBEHHBIX
(¢puHaHCOBEIX) H MHBIX HHTEPECOB, IIPENATCTBYIOMHMX J06POCOBECTHOMY MCIIONHEHHIO HMH IOJDKHOCTHBIX
00s3aHHOCTEH;

- cobmoaTh CIykeOHy0, TPO(eCCHOHATBHYIO 3THKY H IIPaBHJIA JEIOBOTO MOBECHHS;

- TPOSBIATH KOPPEKTHOCTh M BHHUMAHHE IO OTHOINEHUIO K IIOCETHUTENSIM M KOHTpareHTam
VYupexnenus;

- BO3JICPXKHBATBhCA OT IIOBEJECHHS, KOTOPOE MOIJIO OBl BHI3BaTh COMHEHHE B JOOPOCOBECTHOM
HCIIOJIHEHWH PaGOTHHKAMM JO/DKHOCTHBIX OOS3aHHOCTEH, a Takke H36eraTh KOHQIMKTHBIX CHTYAIlHH,
CIIOCOOHBIX HAHECTH YINepO UX pelyTaliy WIIH aBTOPUTETY Y UPEXKICHHS;

- IPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOAATeNLCTBOM Poccuiickoit @enepanvu U BHYTPEHHHMH
AOKYMEHTaMH YUYPEXIECHHS Mephl K HEIONYINEHUIO BO3HMKHOBEHHMsS KOH(DJIMKTA MHTEPECOB U
YPETYJIUpOBaHHIO BO3HUKIIETO KOH()IUKTA HHTEPECOB;

- YBEIOOMHTH JIHMIIO, OTBETCTBEHHOE 3a IIPUEM CBEIEHHH O BO3HHUKAIOMMX (HMEOLIMXCS)
KOH(pHMKTax MHTEPECOB, O HAMYMH JIMYHOH 3aMHTEPECOBaHHOCTH B IMCBMEHHOH (opme u mepenats B
JOBEPUTENPHOE YNpaBJIEHHE LEHHbIE OymMaru 1u00 NMPUHATH NOOPOBOJBHOE pelieHHe 00 HX OTYYKICHUH
B Clly4ae, €CIIM BBIIOJHEHHE TPYIOBBIX (DyHKIMH PabOTHHKOB 3aTparMBacT MHTEPECHl YUPEKICHHS,
HEHHBIMH OyMaraMu KOTOPOH OHM BJIaJ€EIOT; ‘

- BO3IEPXHBATHCA OT IIyOIMYHBIX BBICKA3bIBaHHMM, CYXICHHM H OIEHOK JeATEIHLHOCTH
YupexieHns, eClIi 3TO He BXOAUT B JI0JDKHOCTHBIE 00S3aHHOCTH PaGOTHHKOB;

- TOCTOSIHHO CTPEMHTBCA K OOECHEYEeHHI0 Kak MOXHO Oosiee 3((PeKTHBHOrO pacmopskeHHs
pecypcamu, HaXOASAIIUMHUCS B cepe X OTBETCTBEHHOCTH.

2.3. PaboTHHKH 06sI3aHBEI IPHHAMATH COOTBETCTBYIOIIME MEPHI 10 06ECIIEUEHHIO G€30IIaCHOCTH
KOHGUIECHIMATBEHOCTH HHGOPMAIWK, 32 HECAaHKIMOHMPOBAaHHOE pasINallleHHe KOTOPOM OHH HECYT
OTBETCTBEHHOCTh H/HIIM KOTOpas CTajla H3BECTHA MM B CBS3H C MCIIOJHEHHEM JODKHOCTHBIX
o0s3aHHOCTEH.

2.4. TlpomsmxeHHe paGOTHHKOB VYUPEXAEHHS Ha BBINECTOAIIYIO JOJDKHOCTH JIOJDKHO
OCYIIECTBIIATHCH TOJILKO MCXOS U3 IENOBBIX Ka4eCTB paOOTHUKOB.

2.5. B VupexneHuH IeHCTBYET 3alpeT Ha paboTy B YUpeKIEHHH POACTBEHHHKOB HA yCIOBHH HX
IPSIMO# IMOJYMHEHHOCTH APYT APYTY.




2.6. PaboTHMKY, 3aHUMAIOIIE PYKOBOASIIHUE JAOJDKHOCTH B YUPEXKIECHUH, O0SI3aHBL:

a) IPMHUMATh MEPHI 10 NPEAOTBPAIICHHIO H YPEr'YIHPOBAHHUIO KOH(IMKTA HHTEPECOB;

0) mpUHHUMATH MEPHI [0 NPEAYIPEKACHUIO KOPPYIIIHH;

B) CBOMM JIMYHBIM IIOBEJICHHEM II0[aBaTh IIPUMEP YECTHOCTH, OECIPHCTPACTHOCTH U
CIpaBEeAJTUBOCTH;

I) crnocoOCTBOBaTh (HOPMHUPOBAHUIO GIIATONPHATHOTO MOPAILHO-IICHXOIOTHYECKOT0 KIMMaTa B
KOJLJICKTHBE;

1) B OTHOIIEHHUSAX C IOJYMHEHHBIMH IIPOSIBIIATH BEICOKYIO TPeGOBATENBHOCTD, IPHHIMIHATLHOCTS,
HO OTHOBPEMEHHO HE JOMyCKaTh BHICOKOMEPHS, IPEHEOPEXKUTENHHOTO TOHA, TPyOOCTH, HEKOPPEKTHBIX H
OCKOpPOHTETBHBIX 3aMeYaHHi, HEOOOCHOBAHHBIX PETEH3HH ¥ OOBHHEHMIL;

€) YCTaHaBIWBaTh CIIPAaBEUIHBYIO, PABHOMEPHYIO CIIyXKeOHYI0 HArpy3Ky NOJYMHEHHBIX, He
AOMyCKaTh NUCKPUMHHALUK IyTEM IPEJOCTABICHUS OTAENBbHBIM pabOTHHKAM HE3aCIy)KEHHBIX Oyar u
[IPUBUIIETHIA;

2.7. Baemnuit BUA paGOTHUKOB YUpeIeHHs TIPH MCHIOIHEHHH MMH JOIDKHOCTHBIX 06sI3aHHOCTEH
JOJDKEH COOTBETCTBOBATh OOLICIPHHATOMY JEIOBOMY CTHJIIO, KOTODPBIA OTIMYAIOT OQHIMAILHOCTS,
CICPIKAHHOCTh, TPAJULIHOHHOCTh, aKKyPaTHOCTb.

3. PexomennaTe/bHbIe YTHIECKHE NIPABHJIA CIIY/KeGHOI0 MOBeIeHHs PabOTHHKOB

3.1. PaboTHUKH YupexneHHs 00s3aHbL:

a) HCIOJHATE JODKHOCTHBIE OOS3aHHOCTH NOOGPOCOBECTHO M HA BBICOKOM HPO(ECCHOHATHHOM
YPOBHE B LieJsX obecnieueHus 3pdhexTuBHOM paboThl YUpexKIeHHS;

0) HCXOOUTH M3 TOrO, YTO NpU3HAHWE, COOIIONEHHE M 3allMTa IpaB M CBOOOJ YenoBEKa U
rpaXKJaHWHA ONPEENISIOT OCHOBHOM CMBICII M COIEPXKAHUE AEATEIIbHOCTH Y UPEXKICHHUS;

B) OCYIIECTBIIATH CBOIO JEATENLHOCTD B IIPEIeiiaX MOJIHOMOYMH Y UpesKICHHS;

r) cobmonare GeCnpHCTPaCTHOCTh, MCKIIOYAIOIIYI0 BO3MOXHOCTH BJIMSHHS Ha CIyXeOHYIO
ACATENIbHOCTD PEIICHHUH IIOIMTHYECKUX MapTUH MHBIX OOIIECTBEHHBIX 00bEINHEHHN;

A) WCKIIOYaTh NEHCTBHS, CBA3aHHbIE C BIMSHAEM KAaKHX-THOO JHYHBIX, HMYIIECTBEHHBIX
($uHAHCOBBIX) H MHBIX HHTEPECOB, IPENSTCTBYIOMUX 106POCOBECTHOMY HCIIOTHEHHIO HMH JTOJDKHOCTHBIX
o0s13aHHOCTEH;

€) TMOCTOSHHO CTPEMUThCS K obecreueHuio 3((PEKTHBHOrO HCIONB30BAHUS PECYPCOB,
HAXOJAIIUXCS B pacIOpsKEHHUH,

XK) cobmonaTe IpaBMIa MAETOBOIO MOBEAEHHS M OOIIEHHs, NPOSBIATH KOPPEKTHOCTH M
BHUMATEIbHOCT B OOpAIeHHH ¢ KIIMEHTAMH | JeJIOBBIMH NTapPTHEPAMH;

3) 3allMaTe M IOANEPKUBATh YENOBEYECKOE JOCTOMHCTBO TIpaXKJaH, YYHTHIBATh HX
WHMBUYallbHOCTb, HHTEPECHl U COLMAIBHBIE NOTPEOHOCTH HAa OCHOBE IOCTPOEHHS TOJEPAHTHBIX
OTHOILUEHUY C HAMH;

M) BO3JICPXHUBAThCS OT IOBEIEHHUs, KOTOPOE MOIJO OBl BHI3BATH COMHEHHE B OOBEKTHBHOM
HCIOJIHEHHH JIOJDKHOCTHBIX oOs3aHHOCTel paGOTHHKAa VYupexxaeHHus, a TakkKe He JIOIyCKaThb
KOHGJIMKTHBIX CHTYallHH, CIIOCOGHBIX JUCKPEIUTHPOBATh MX NEATENBHOCTD M CIIOCOGHBIX HAaHECTH yIeps
penyrauuu YYpexIeHHs, a TakkKe OT NMOBEACHHs (BbICKa3bIBAHHH, JKECTOB, JEHCTBHIA), KOTOPOE MOXET
OBITh BOCIIPHHSATO OKPYKAIOIIMMH KaK COIJIacKe MPHHATH B3STKY HJIM Kak IIpockba O Jaue B3STKH;

K) HE MCIONb30BaTh [IOJDKHOCTHOE TMOJIOXKEHHE MJIs OKa3aHHWs BJIMSAHHS HA OESATEIbHOCTD
TOCYIapCTBEHHBIX OpraHOB M OpPraHOB MECTHOIO CaMOYIpaBJIE€HHS, OpraHW3alui, JOJDKHOCTHBIX JIMII,
FOCYAapCTBCHHBIX U MYHHIIUNIAIBHBIX CIIYXKalluX MNP PEIIEHUH BOIIPOCOB JIMYHOIO XapaKTepa;

1) cobIoaTh yCTaHOBICHHBIE IIPaBHJIa IIyOIMYHBIX BBHICTYIUIEHHH U NIPEIOCTABICHHS CIIyKeGHOM
HHQOpPMAlWK, BO3JIEPXMBATECS OT HEOOOCHOBAHHOW IyONMYHOM KPMTHKM B anpec IpyT Jpyra,
nyOIMYHEIX OOCYKIEHMH NEHCTBUI ApYyr Apyra, HAHOCSIMX YImep6 U IOAPHIBAIOIIMX PENyTAIHIO JPYT
Apyra, a TaKXKe JENOBBIX IIAPTHEPOB Y UpeXKICHHUS;




M) YBaXKHTEIHHO OTHOCHTBCA K JIESTEJBHOCTH NpPEACTABHTENeH CPEICTB MacCOBOH HHQOpMaIyy
1o uHGOpMHUPOBaHMIO 00mIECTBA O paboTe YUpeXAeHHs, a TAKXKE OKa3plBaTh COACHCTBHE B IOIYYCHUH
JIOCTOBEPHO#M HH(OPMAIMU B YCTaHOBJIEHHOM IOPSIKE;

H) HECTH IEPCOHATBHYIO OTBETCTBEHHOCTH 3a PE3YJIbTaThl CBOEH IEATEIBHOCTH.

0) paGOTHMKH YUpeXIEHHS NpU3BaHbl CIOCOOCTBOBATH CBOMM CIIY)KEOHBIM IIOBEJICHHEM
YCTaHOBJIEHHIO B KOJUIEKTHBE HETOBBIX B3aHMOOTHOLIEHHH M KOHCTPYKTHBHOTO COTPYIHHYECTBA JIPYT C
JIpyTOM;

1) BHEIDHUH BHJ paOOTHHUKA YUpEXIEHHUS NPU MCIIOTHEHHH MM JOJKHOCTHBIX 00sA3aHHOCTEH, B
3aBHCHMOCTH OT yCJIOBHHM paGoTHI H (hopMara CiryKeOGHOro MEPONIPHUATHS, JOJKEH BEHIPAXKATh YBAKCHUE K
KIMEHTaM YUPEeXJIEHHS, JEJIOBBIM IapTHepaM YUpeXOeHHs, COOTBETCTBOBaTh OOIIENPUHATOMY
NIeN0BOMY (MIIH KOPIIOPATUBHOMY) CTHJIIO. KpHTEpHSMH HEIOBOrO CTHISA SBISIOTCS OQHIHMAIBHOCTD,
CIEPXKAHHOCTH, TPAIUIIUOHHOCTh, aKKypaTHOCTb.

3.2. HWcnonHss CBOM TPYOOBBIE OOA3aHHOCTH BCe pPAOOTHHKM YYPEXKAEHHS JOJDKHEI
BO3/IEP)KUBATHCS OT:

a) mo0Oro BHJa BBICKA3bIBAHUA U JEWCTBHI JMCKPUMHHAIMOHHOIO XapakTepa IO IpH3HaKaM
ToJIa, BO3pacTa, pachl, HAIAOHAJIBHOCTH, f3bIKa, IPaXJaHCTBA, COLHMAIBHOIO0, MMYIIECTBEHHOI'O HIIH
CEMEHHOTO OJIOKEHHUS, MOJIATHIECKUX UITH PETUTHO3HBIX IIPEANIOYTEHHIHA,

0) MOOBIX JHMYHBIX W (HMHAHCOBHIX CBSI3€d, KOTOpbIE MOTYT OBITH PaCIEHEHBI KakK OKa3aHWe
IIOKPOBHUTENLCTBA KAaKUM ObI TO HH OBUIO JIMIaM B IEJAX IMPHOOPETEHHS MMM IpaB, OCBOOOXKIEHHUS OT
0053aHHOCTEH U OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOPBIE MOIJIA Obl BHI3BaTh COMHEHHE B 0OBEKTHBHOM HCIIOJTHEHHH PAbOTHHKAMU
CITy)Xe€OHBIX 00S3aHHOCTEH;

r) rpyboCTH, HEUEH3YpHOH pedYd, INPOSBICHUH INPEHEOPEXUTENBHOIO TOHA, 3aHOCYUBOCTH,
TPEB3ATHIX 3aMEYaHUH, IPeIbABICHHS HEIPABOMEPHBIX H HE3aCTyKEHHBIX OOBUHEHHIA;

J) YTPO3, OCKOPOHUTENBHBIX BEIPXKEHUN WM PEIUIMK, ACHCTBHHM, NPETSTCTBYIOIHUX HOPMAIBHOMY
OOIIEHHIO WK MPOBOIMPYIOMUX [IPOTUBOIIPABHOE MIOBECHHUE,

€) NPUHATHS IHIOM, KypeHHs BO BpeMs CIyXeOHBIX COBEINaHHH, Gecel, HHOTO CIyXeOGHOro
oOmIeHUs B YUPEKICHUH;

) HCKIIOYATh J[CHCTBHS, CBS3aHHBEIE C BIMSHHEM KaKUX-THOO JIMYHBIX, HMMYIIECTBEHHBIX
(pHHAHCOBEIX) M HHBIX HHTEPECOB, IPEMATCTBYIONIMX JOOPOCOBECTHOMY HCIIOIHEHHIO HMH JODKHOCTHBIX
00s13aHHOCTEH.

3.3. PaGOTHHKM MpU3BaHBEI CIIOCOOCTBOBATH CBOMM CIIY’)K€OHBIM ITOBEJI€HHEM YCTAaHOBJICHHIO B
KOJUIEKTHBE JIEJIOBEIX B3aMMOOTHOIIEHHH H KOHCTPYKTUBHOIO COTPYAHUYECTBA JPYT C JPYTOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenuem Konexca mnpH3HaeTCs HEBBIIOJIHEHHE MM HEHAJJIEXKAINECE BBIIOTHCHHE
pPabOTHHUKOM YCTaHOBJIEHHBIX KOJEeKcOM NPHHIMIIOB, HOPM H IPaBHJI MOBEACHHS, 8 TAKKE COBEPIICHHUE
MPOCTYTIKa, TOPOYAIIETr0 YeCTh pabOTHUKA HITH Y UPEXKACHHUS.

4.2. Cobmonenne pabOTHHKAaMH Y UpexIeHHUS ITOT0XKEHUH HacTosmero Koaexca yIuThIBaeTCs MpH
(GOpMHpOBaHHH KaJpOBOTO pe3epBa A BBIIBH)KEHMS HA BBINECTOSIIME MOJDKHOCTH, & TaKXke IpU
HAJIOXKEHUH JUCIUTUIMHAPHBIX B3BICKAHUH.



