YTBEPXJIEHO
ITpukazom aupextopa MBYK «CXM»
OT_0F.0f -A0Ay No OH'est- O3 274

IMPABHUJIA
oOMeHa /1eJIOBbIMH NOJAPKAMH H 3HAKaMH
J€eJIOBOI'0 rOCTeNn pHHMCTBA
B MYHHIIHNIAJIbHOM OIO’K€THOM YUYPEXKIACHHH KYJIbTYyPbI
«CypryTckuii Xy102kecTBeHHbIH My3ei»

1. OO01ue MoJoXKeHUs

1.1. Hacrosimue IlpaBuia BKIIOYAlOT B ce0sl 0Os3aTeNbHbIE A COOMIONEHHS
BCEMH paOOTHMKAMH MYHHUIUNAIBHOTO OIOMKETHOIO YUYPEXAECHHMS KyJIbTYpPBI
«CypryTcKkuil XyJOKECTBEHHBI My3ei» (mamee - VYdpexJeHHe) OCHOBHBIE
TIPUHIIMITEL ¥ TTPaBHJIa CIy»KeOHOTro MOBENeHUs IpU OOMEeHe JIEIOBBIMHU MTOJapKaMH
3HaKaMHM JIEJIOBOTO FOCTENPUMMCTBA B IEJISIX HAJIEKAILLEr0 MCIIOJTHEHHUSI UMH CBOUX
TPYIOBBIX OO0S3aHHOCTEH, YKpEIUIEeHHs aBTOPHUTETa YYpPEXAEHHs, MAOBepUsS U
YBa)XXUTEIHHOIO OTHOLIECHHS K HEMH.

1.2. TTog TepMHHaMH «JI€JIOBOW TOAAPOK», «3HAK JEJIOBOT0 IOCTEIPHUMCTBAY
MTOHUMAIOTCS TIOJIapKH, ITOIyYEHHBIE B CBA3H:

- C IO/DKHOCTHBIM IIOJIO)KEHHEM WM B CBS3M C HCIIONHEHHEM CIYXeOHBIX
(HOJDKHOCTHBIX) 00s13aHHOCTEH;

- IPOTOKOJIBHBIMH MEPONPHITHIMH, CITy)KeOHBIMM KOMaHIUPOBKAaMH U JPYTHMH
oHIHATBEHEIMUA MEPOIIPUATHIMH.

1.3. TIpaBuna pa3paGoTaHbl B COOTBETCTBHM C MoOJOXeHHsMH KoHCTHTYIHH
Poccuiickoit ®enepaunu, DenepajbHOro 3akoHa OT 25.12.2008 Ne 273-®3
«O TpOTHBONEHCTBHM KOPPYNLMM», a TaKkkKe HHBIX (enepaabHbIX 3aKOHOB,
HOPMaTHBHBIX  TpaBOBbIX  akToB  IlpesupmeHra  Poccuiickoit ~ ®exnepanuy,
ITpaButensctBa Poccuiickoii Penepanyu, OpYyrMX HOPMAaTHUBHBIX IPABOBBIX AKTOB
Poccuiickoii @Denepauuy, BHYTPEHHHX JOKYMEHTOB YUYPEXKACHHUS, C y4ETOM
Meroauyeckux peKOMeHIanuit o pa3paboTKe U MPUHATHIO OpPraHU3alMsIMHU Mep IO
IpeIyIpeKIeHUIO %} IIPOTUBOAECUCTBHIO KOppYTILIHH, YTBEPXKIEHHBIX
MHHHCTEpPCTBOM TPYAa U coUManbHOM 3amuTsl Poccuiickoit @eneparmu 08.11.2013.

1.4. VupexjaeHHe MONNEPXKMBAET KOPIOPATHBHYIO KyJIbTypy, B KOTOpOH
IIeJI0OBOE TOCTENPHUMMCTBO U TPEACTaBHTENBLCKHE MEPONPHUATHSA PacCMATPHBAIOTCS
TOJIBKO KaK MHCTPYMEHT /Il yCTAHOBJICHHS U [OANEPKaHHUS JETOBbIX OTHOLICHUH ¥
KaK HpOsBJICHHE OOMIENPUHATON BEXIHBOCTH B XO/I€ JEATENBHOCTH Y UPEXKACHHUS.

1.5. B Xome WCIONHEHHS CBOMX TPYIOBBIX O00sS3aHHOCTEH pabOTHUKaM
YdapexxaeHusT HaIeXHUT pPyKOBOICTBOBAaTbCSA MPHUHLIUIAMHU H TpeOOBaHUIMH,
YCTaHOBIJIEHHBIMH HacTosimuMH [IpaBunamu.

1.6. O3HakoMileHHe paGOTHMKOB YUpexaeHHs ¢ HacToammumu [IpaBunamu
IPOM3BOIMTCS TPH IpUeMe Ha paboTy, MO/ MOAMHUCE.

1.7. VupexmeHwe OCyLIECTBISE€T pPErylsApHbBI MOHHMTODHHI XOIa H
5>(Q(GEKTUBHOCTH pealu3alid aHTUKOPPYILHOHHOM MOJUTHKH, B 4YaCTHOCTH




Hacrosiero Ilonoxenus. Eciu no pe3yinbrataM MOHHTOPHHI'Aa BO3HUKAIOT COMHEHUS
B 3(Q(PEKTUBHOCTH PEATU3yeMbIX aHTHKOPPYIIHOHHBIX MEPOIPHUATHM, B HACTOSIIHE
IIpaBuna BHOCATCS H3MeHeHHMss W AonojiHeHus. [lepecmorp Hacrosmumx IlpaBuin
IPOBOJMTCS TaKXKe B CIydyae BHeCEeHHs W3MeHeHui B TpynoBoi kojekc Poccuiickoi
@enepali U 3aKOHOAATENBCTBO O MPOTHUBOACHCTBHU KOPPYINIUMH, H3MEHEHHUS
OpraHu3alMOHHO-IIPaBOBOX (OPMBI YUpEeKAECHHUS U T.[.

2. TpeboBaHus K I€TOBBIM MOJapKaM
¥ 3HaKaM JeJ0BOro roCTENPUUMCTBA

2.1. JlenmoBble TOHApKHM H 3HAKH [EJIOBOIO T'OCTEIIPUUMCTBA SBIIIOTCS
OOIIETIPUHATHIM TPOSBIEHUEM BEXJIMBOCTH IIPU OCYILUECTBIEHHHM IEATEIHLHOCTH
YupexneHus.

2.2. [JlenmoBele IONApKH, IMOMJEXKAIlde MHApeHUI0, X 3HAKH JIEJI0OBOIO
TOCTENPHUMMCTBA IOJDKHBI OBITh BpyY€HBI H OKa3aHbI TOJIBKO OT UIMEHH Y YPEKICHHS.

2.3. JlemoBble IOJApKH, IOMJIEXAIWe NapeHHIO, W 3HAaKH JEJIOBOrO
rOCTENPUMMCTBA HE JOJIKHBIL:

- OBITh JOPOrOCTOALIMMH (CTOMMOCTBIO Oonee Tpex ThICAY pyOieH, 3a
HCKIIOYEHHEM JIapEHHS B CBS3H C IPOTOKOJBHBIMA M HHBIMHM O(HUIMAIBHBIMH
MEPOIPUITHUSIMHU) WK IIPeIMETaMH POCKOILIH;

- co3jaBaTh JUId IOJydYareis Iojapka o00s3aTellbCTBa, CBA3aHHBIE C €ro
JIOJKHOCTHBIM TIOJIOKEHHUEM WU MCIIOIHEHUEM MM JIOJDKHOCTHBIX O0S3aHHOCTEN;

- TPEACTaBIATh COBGOM CKpBITOE BO3HArpakJeHHE 3a YCIYTy, ACHCTBHE HIM
Oe3nelicTBUE, MOMYCTUTEIBCTBO MIIA MOKPOBHUTEILCTBO, NPENOCTABICHUE MpaB WM
NPUHATHE OTPEEICHHBIX PelIeHUH TU00 MOMBITKY OKa3aTh BIUSIHUE Ha MOJTy4aTelis
C MHOM HE3aKOHHOM WM HE3TUYHOM LIEJIbIO;

- CO3/7aBaTh pEIyTAllMOHHBIA PHCK Ul YUYPEXAEHHUs, TO €CTh CTaBUTh IIOA
COMHEHHEe UMUK WU JEIOBYIO PEMYTAIMIO Y UpeXKICHUS UM €r0 PabOTHHUKOB;

- OBITH B (hOpMe HAIMYHBIX, OE3HAMYHBIX JEHEXHBIX CPEICTB, LIEHHBIX Oymar,
JparoleHHBIX METaJJIOB.

2.4. JlenoBele TMOJApKH, TOAJEXAIIWE JapeHHIO, W 3HaKU JEJI0BOro
rOCTEIIPUMMCTBA MOTYT OBITH TPSAMO CBA3aHBl C YCTAHOBIICHHBIMH LIEJSAMH
JIEeITEIBHOCTH YupexaeHus ¢ MMaMSTHBIMHA laTaMH, IO0HIIESIMH,
00LIEHAIMOHATIEHBIMH, TTPO(eCCHOHAIBHBIMYU NIPa3IHUKaMH.

3. IIpaBa 1 06s3aHHOCTH pabOTHUKOB IIPH OOMEHE
I€JIOBBIMH TI0JIapKaMHU ¥ 3HaKaMH JI€II0BOIO FOCTENIPUUMCTBA

3.1. PaGOTHUKM, NpPEACTABIAS HMHTEPECH YUPEXAEHHs WIH JEHCTBYsS OT ee
WMEHH, IOOJDKHBI COOJIIOAATh TI'paHUIlbl IOMYCTUMOIO IOBEIACHHSA MpHU obMeHe
JEJIOBBIMH ITOJJapKaMHU U MPOSIBIIEHUY JEJI0BOr0 rOCTENPUUMCTBA.

3.2. PaboTHHKH BIIpaBe OAapUTh TPETHUM JIMIAaM M IOJIy4YaTh OT HUX JCIIOBBIE
IOJapKH, OPraHW30BHIBAaTh M y4acTBOBaTh B IPEACTAaBUTEIBCKMX MEPONPHUATHSX,
eClIM 3TO 3aKOHHO, 3THYHO U JeNlaeTCs MCKIIOYUTENBRHO B J[CJIOBBIX LEIHX,
oIpeieIeHHbIX HacTosIuM Ilonoxennem.




3.3. Ilpu nosy4eHuH OeNO0BOro MojapKa MIH 3HAaKOB JEJIOBOI0O rOCTENPHHUMCTBA
paGOTHHKH 00sf3aHBl MPUHAMATh MeEphl 10 HEIOMYLIEHHI0O BO3MOXXHOCTHU
BO3HMKHOBEHHS KOH(MIUKTa UHTEPECOB.

3.4. PaboTHHKY He BIpaBe HCIIONH30BaTh CIIy)KeOHOE IOJIOKEHHE B JIMYHBIX
LeJISIX, BKJIFOYas UCIIOJIb30BaHUE UMYILECTBA Y YPEXKACHHUS, B TOM YHUCIIE:

- IUI TIOy4€HHUs TOAAPKOB, BO3HATPKIACHUS U MHBIX BBITOJ AJS ce0sl TUYHO U
Ipyrux vl B OOMEH Ha oOKa3aHWe YYpeXIeHHeM KaKux-Iubo ycCiyr,
OCYLIECTBIICHHs] JHOO HEOCYIIECTBICHUS OIpeNeNieHHbIX MAEHCTBUM, mepenayu
UH(OpPMAIIUH, COCTABIAIOIIEH KOMMEPYECKYIO TaiHY;

- IOJIy4eHHs IIOJapKOB, BO3HATPXIEHHS W HMHBIX BBITOJ Ui ce0sl JTUYHO U
JPYTHX JIMI] B IIPOLIECCE BEAEHUS Il Y UPEKAEHHUs, KaK 10, TaK U MOCIIE MPOBEACHUS
NIEPETOBOPOB O 3aKIF0YEHHUH IPaKIaHCKO-IIPABOBBIX JOIOBOPOB H MHBIX CIIEJIOK.

3.5. PaGOTHHMKHM HOJKHBI OTKA3bIBaThCS OT NPEIIOKEHHIH, TIOTyYEHHUS TT0AapPKOB,
OIUIaTBl HX pacxXxoJ0B M TOMY MOAOOHOro, Koraa MogoOHbIe IOeWCTBHUS MOTYT
MOBJIHMATH MM CO3JaTh BIEYATIICHHE O BIUSHUM Ha KMCXOJ CHEJIKH WIH Ha
[IpPUHUMAaeMble Y UpexkIeHUEM pelICHHUs.

3.6. YupexaeHne MOXET NPHHAThH pellleHre 00 yJ4aCTHU B 0JIarOTBOPHTEIBHBIX
MEPOIPUATUAX, HAIMPAaBICHHBIX Ha CO3JaHHWe M ympouyeHue cBoero ummmka. [Ipu
3TOM IIIaH M OI0MKEeT ydacTus B JaHHBIX MEPONPHUATHIAX yTBEPKIAETCS
pyKOBOAUTENEM YUpeKACHUS.

3.7. B ciy4ae ocymiecTBI€HHUSI CIIOHCOPCKUX, OJIArOTBOPUTENBHBIX IPOrpaMM
VYupexneHue AODKHO MpeABapUTENBHO YIOCTOBEPUTHCS, YTO IpeJOCTaBiseMas €0
IIOMOIIs He OyleT UCIONb30BaHa B KOPPYNLIMOHHBIX IENSX UM WHBIM HE3aKOHHBIM
IIyTEM.

3.8. PaboTHUKM 0053aHBI:

- IpU NONXy4YEeHUHU NEJIOBOTO IMOAapKa WX 3HAKOB EJIOBOIO IOCTENPUHUMCTBA
IPUHATH MepHl [0 HEIOINYIIEHHUI0O BO3MOXXHOCTH BO3HMKHOBEHHS KOH(MIHKTA
HMHTEPECOB;

- B CIy4ae BO3HHMKHOBEHHMS KOH(QUIMKTa HMHTEPECOB WM BO3MOXHOCTHU
BO3HUKHOBEHHMS KOH(IIMKTa HHTEPECOB IPH MOJNyYEHHWH [EIOBOr0 IMOAapKa HWIIH
3HAKOB JEJOBOr0 TOCTENPHMMCTBA B NMHUCBMEHHOW (opMe YBEIOMHUTH 00 3TOM
paboTonarens;

- COOOIUTH B MUCBMEHHOH (hopMe O MOJyUYeHUH [IE€I0BOro MoJapKa U CIaTh €ro
no axty npuema-nepenauud (IIpunoxenue) (3a HCKIIIOYEHHEM KaHUEIAPCKUX
NPUHAJIEKHOCTEH, KOTOphle B paMKax OQUIMAIbHBIX MEPOIPHUATHH H
KOMaHIUPOBOK IPEJOCTaBIEHBI KAXXIOMY YYaCTHHKY B LIEJISIX UCIIOJIHEHHUS UM CBOMX
JNOJKHOCTHBIX OOSI3aHHOCTEH, IIBETOB M LIEHHBIX IOJApPKOB, KOTOpBIE BpPY4YEHBHI B
KadecTBe MOOLIpeHus (Harpazibl)).

3.9. PaGoTHukam YupexxaeHus 3amnpenaeTcs:

- B XOJle NMPOBEACHHs NEJOBBIX IEPErOBOPOB, IIPH 3aKIIOYEHUU IOrOBOPOB, a
TaK)K€ B MHBIX CIy4asx, Korja noJoOHble NeHCTBUS MOIYT IOBIMATH MU CO3JaTh
BIIeYaTJICHWEe 00 WX BIUSHUU Ha NPUHUMaEMble pellIeHus, IPUHUMATD NPEIOKEHHS
OT OpraHu3alliii WIK TPEThUX JIUIl O BPYYEHUHU JENIOBBIX MOJApKOB M 00 OKa3aHUH
3HAKOB JI€JIOBOT'0 TOCTENIPUUMCTBA;

- IPOCUTb, TpeOOBaTh, BHIHYKAATh KOHTPAareHTOB HJIM WHBIX JIMI[ JAApUTh UM




I1u60 JUAIIaM, ¢ KOTOPBIMH OHH COCTOSAT B OU3KOM POACTBE HUIIH CBOﬁCTBe, JeJI0BbIC
IMoaapKu U (I/IJ'II/I) OKa3bIBaTh B UX I10JIb3y 3HAKH EJIOBOI'0 roCTEIIPHMMCTBA,
- IpUHUMATh IMIOJAapKHU B (bopMe HaJINYHBIX, O€3HAJTUYHBIX JIEHEXHBIX Cpe€ACTB,

OEHHBIX 6yMar, Aparouy€HHbIX METAJLUIOB.

4. OTBETCTBEHHOCTh paOOTHUKOB

4.1. PaboTHHKH YUpexAeHUs HeCcyT AUCLUIUIMHAPHYIO, aIMUHHCTPATUBHYIO U
HWHYIO, IpPEIyCMOTPEHHYI0  3aKOHOIATeIbcTBOM  Poccuiickoi
OTBETCTBEHHOCTH 3a HEUCIIOJIHEHHE HacTosux [IpaBuit.

Pa3paborain:

HauanepHuk oTaena obecrieyeHUs
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[Ipunoxenue

K [ IpaBunam

oOMeHa J1eJTOBBIMU ITOAapKaMy U 3HaKaMH

JIeJIOBOI'0 TOCTENPUUMCTBA

B MYHHIUIIAIHEHOM OIOIXKETHOM YUPEIKAECHUU KYJIBTYPEI
«CypryTcKkuii XyI0XKECTBEHHBIA My3€ei»

AKT npuema-nepenadu
II0/1apKOB, MOJY4YEHHBIX B
CBSI3H C IIPOTOKOJIBHEIMH MEPOIPUATUSIMH, CITy’>K€OHBIMA KOMaHIUPOBKaMH H
OpyruMH 0GULIAATBEHBIMA MEPOIIPUATHIMHU

" " 20 Ne

(®@.H.0., oonzxcHocmy)
nepeaacTt, a MaTepUualIbHO OTBETCTBEHHOEC JIMIIO

(®.H.0., oonxcHocme)
IIPUHHUMACT MOaapoOK (IIOIIapKI/I), HOJIy‘-IeHHBIﬁ (HOJI}"-ICHHBIC) B CBSI3HU C:

(ykazvigaemcs meponpusmue u 0ama)

HaumeHoBaHue nogapka (IogapKoB)

HpHJIO)KeHI/ICZ Ha JUCTax
(HaumeHoBaHUue OOKYMeHMos)

Cpan (®.1.0., moanucs)

[punsin (®.1.0., moanuce)




